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1. GENERAL INFORMATION

1.1 APA MISSION

The mission of Abiding Peace Academy is to assist parents by providing quality education that is
Christ-centered; teaching children the basics of learning and Christian living.

1.2 APA OBJECTIVE

The objective of Abiding Peace Academy is to provide an exceptional education, instilling a love of
learning in each student by nurturing his or her intellectual, spiritual, social, emotional and physical
development in a safe, loving, Christian community; while imparting a strong faith in the truth of
salvation through Jesus Christ.

1.3 ADDITIONAL K2-K4 OBJECTIVES

To foster in children the attitude that learning can be fun and exciting

To provide a safe, caring and creative learning environment

To help children learn how valuable they are because God made them and loves them

To share the Good News about Jesus with young children

To provide the opportunity for children to develop socially with other children

To foster independence in the child — an ability to make choices for himself/herself

To help children learn skills necessary for a successful school experience

To help children develop their large and small motor skills, and their visual and auditory skills
To ready K4 children to begin kindergarten

To serve as a mission outreach to the community

1.4 STAFFING

Abiding Peace Academy seeks out and calls or hires qualified teachers. Education and experience are
taken into consideration. Ongoing training is required in order to ensure the quality of our program.
Teachers are certified in CPR and first aid. A background check is performed on all employees and
volunteers.

1.5 ATRADITION OF EXCELLENCE

Abiding Peace Academy is part of the Wisconsin Evangelical Lutheran Synod (WELS) school system, one
of the largest private school systems in the United States. The WELS has a rich tradition of excellence in
Christian education and has operated highly regarded schools across the United States as well as
internationally for over 165 years. Currently, the WELS school system includes nearly 400 early childhood
centers, nearly 300 elementary schools, and over 25 high schools across the nation.
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1.6 INVITATION

If you would like to know more about what your child is being taught concerning Jesus Christ and would
like a better understanding of the biblical teachings of Abiding Peace Lutheran Church, please speak to a
staff member to get connected to our pastor. We would be happy to provide information about Bible
instructional classes and church membership.

2. ADMISSIONS AND ENROLLMENT

2.1 ENROLLMENT PROCESS
K2-K4

1. Visit with the director at the school before applying. Call or email the office to set up an
appointment or schedule online.

2. Return your completed enrollment application with the $300 registration fee to the
school.

3. Submit any additional information requested by the school.

4. If the child was not a part of the first visit, a second visit will be scheduled that includes

the child.
5. The school will notify you if your application was approved or denied as quickly as
possible.
K5-8th

1. Visit with the principal and teacher of the appropriate grade level at the school before
applying. Call or email the office to set up an appointment or schedule online.
2. Completed your online enrollment application along with a $50 application fee to the
school after the visit.
3. Complete a records request form and submit any additional information requested by
the school. This may include:
a. Complete records from previous school.
b. Observation report or record from previous preschool.
c. Records for any outside services (e.g., occupational therapy, speech)
d. Complete a Gesell Development Assessment (incoming kindergartners)
4. A second visit including your child will be requested, and an assessment of the child will
take place.
5. The school will notify you if your application was approved as quickly as possible. The
Education Committee of Abiding Peace Academy is the final authority on all enroliments.
6. The full application fee is $350. If your application was accepted, submit payment for
the remainder of the application fee within 15 days to hold a spot for your child.

2.2 ADMISSION POLICY

Abiding Peace Academy admits students of any race, color, national and/or ethnic origin to all the rights,
privileges, programs, and activities made available to students at the school. It does not discriminate on
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the basis of race, color, national and/or ethnic origin in administered programs. In preschool, we accept
children that are two, three, and four years of age by September 1.

2.3 SPECIAL NEEDS

We will make efforts to accommodate special needs as we are able and equipped. Consultation with the
student, parents, teacher, and principal will determine whether Abiding Peace Academy is able to meet
the needs.

3. TUTION AND FEES

3.1 K5-8" TUITION

Elementary school families should understand that the actual cost of education is more than the tuition
charged. The weekly offerings given by all members of Abiding Peace Lutheran Church help support the
educational program at Abiding Peace Academy.

An annual registration fee is charged to help defray the cost of classroom materials used by the student.
All fees related to registration must be paid at time of registration and are non-refundable. Additionally,
students may also be required to purchase religious books and other supplies which are not included in
the registration fee.

All students are charged a tuition fee. The tuition fee is due according to the schedule of fees for that
year. For the 2026-2027 school year, the full tuition rate for elementary students is $9,100. Every
student qualifies for at least one scholarship which are explained in our scholarship and tuition
information form. Scholarship may include:

CHURCH MEMBER SCHOLARSHIP

Members of the Abiding Peace Lutheran Church may qualify for a tuition scholarship. Families in
the process of changing their membership shall be charged the full tuition rate until officially
taken into membership.

KINDERGARTEN SCHOLARSHIP

Abiding Peace Academy encourages all of our K4 students to continue on into kindergarten. In
an effort to ease the financial side of that transition, we offer additional assistance for families of
kindergartners.

MULTI-CHILD SCHOLARHIPS
Abiding Peace Academy recognizes the additional financial impact on a family who enrolls
multiple children, so APA seeks to assist larger families who make a commitment to the school.

3.2 K2-K4 TUITION
For the 2025-2026 school year, K2-K4 rates are as follows. (Members of Abiding Peace Lutheran Church
qualify for a ten percent discount on preschool tuition).

K2 class (2-day): $2,870
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K3 class (2-day): $2,810 (with lunch bunch: $3,275)
K3 class (3-day): $3,550 (with lunch bunch: $4,030)
K4 class (3-day): $3,660
K4 class (4-day): $4,250

3.3 TUITION PAYMENT OPTIONS

Abiding Peace Academy uses the TADS Tuition Management System to manage tuition accounts and
payments. During enrollment, families will select their preferred payment plan and payment method
through TADS. Parents may choose one of the following tuition payment options (registration fees are
due at the time of registration):

Single Payment Plan — The entire annual tuition is due on or before August 1. A 2% discount is applied for
tuition paid in full by August 1.

Two-Payment Plan — One-half of the annual tuition is due on or before August 1, with the remaining
balance due on or before January 1.

10 Monthly Payments — The first monthly payment is due on or before August 1. The remaining nine
monthly payments are due on the 1st of each month, with the final payment due on May 1.

All tuition payments are processed through the TADS Tuition Management System. Families may make
one-time payments or enroll in automatic recurring payments through their TADS account. Accepted
payment methods through TADS include:

e Bank account (ACH)
e Debit card
e Credit card (processing fees may apply)

Families are responsible for maintaining current payment information within their TADS account. Any
applicable processing fees are determined by TADS and are the responsibility of the payer.

® CHECK PAYMENTS
o If a payment by check is approved by the school, checks or money orders should
be made payable to Abiding Peace Academy and either placed in the lockbox
outside the main office or mailed to:

Abiding Peace Academy, 401 Batesville Rd. Simpsonville, SC 29681

e NO CASH PAYMENTS
o For the safety of our students and staff, cash payments are not accepted.
e VENMO PAYMENTS
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o Venmo is not accepted for tuition payments. For certain school-related items (such as
field trips, event tickets, or other incidental fees), the school may announce when
Venmo is an accepted payment option.
e BILL PAY
o Families who use their bank's online Bill Pay service may continue to send payments
directly to: Abiding Peace Academy, 401 Batesville Rd. Simpsonville, SC 29681

Please allow sufficient mailing time to ensure payments are received by the applicable due date.

3.4 NON-PAYMENT OF TUITION

Abiding Peace Academy is willing to work with our school families regarding the payment of tuition.
Families finding difficulty in making timely tuition payments are encouraged to speak with the principal.
Late or unpaid tuition may result in a suspension from extracurriculars and music lessons until payment
is made. If one (1) tuition payment is missed (unpaid by the 1* day on the month of a new pay period), a
student will be suspended from school until the missing payment and late fees are paid. Any suspension
totaling more than ten (10) days will result in a recommendation of removal from Abiding Peace
Academy. Students with unpaid fees or tuition at the end of the school year will not be re-enrolled for
the next school year and records will not be released to a new school until accounts are paid in full or a
payment plan has been arranged with the principal.

3.5 LATE PAYMENTS AND RETURNED CHECKS

School families are encouraged to make their tuition payments on time. In the event of a late payment, a
$25 late fee will be charged after the 10™ of the month (this allows for a 10-day grace period).
Additionally, any checks returned by the bank will incur a returned-check fee of $50.

3.6 FINANCIAL ASSISTANCE

Abiding Peace Academy has a limited amount of funds available for families in need of tuition assistance.
Financial aid is primarily available for K-8 grade students. Financial aid applications can be obtained
from the principal or main office.

4. SCHOOL PROGRAMS AND SCHEDULE

4.1 STUDENT CALENDAR

The school calendar is set in the spring of each year. It is similar but not identical to that of Greenville
County Schools. The calendar can be found on the school website.

4.2 PROGRAM PLAN & HOURS
K2 preschool: 9 AM — 12 Pm: Monday, Wednesday
OR Tuesday, Thursday
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K3 preschool: 9 AM - 12 PM (or 1 PM) Monday, Wednesday, Friday,
OR Tuesday, Thursday
K4 preschool: 9 AM - 1 PM: Tuesday, Wednesday, Thursday
OR Monday, Tuesday, Wednesday, Thursday

Kindergarten — Grade 8: The school day runs from 8:00 AM to 2:45 pm.

Class size is limited to up to 10 children in the K2 class, 12 children in the K3 class, 12-14 children in the
K4 class, 14-16 in the kindergarten class- 2" grade, and 16-18 in each multi-grade elementary classroom.
On rare occasions, exceptions may apply. The final limit is determined by child mix and maturity.

4.3 K2-K4 DAILY SCHEDULE

These are elements of the daily schedule. The order may vary by classroom.
e Welcome and quiet activities
Jesus Time: telling and retelling of Bible stories using flannel boards and songs
Center Exploration: free play at centers in the room and also individual time with the teacher
Bathroom/Snack Time
Circle Time: stories, finger plays, flannel boards
Table Time: may include art projects, theme activities, or pre-academics
Outside/Large Motor Skills Time: play outside whenever possible, free play and organized games
Music Time: songs, rhythm sticks, and instruments
Lunch Time for K4
Closing, Dismissal

4.4 LUNCH BUNCH

Lunch bunch is late-stay program available for K3 children (up to 10 children/day) from 12:00 Pm to 1:00
PM. Children stay at school to eat lunch and have some additional play time. Lunch bunch can be added
for an additional monthly fee at any point in the school year as long as space is available.

4.5 ARRIVAL & DISMISSAL

Parents should bring children no earlier than 8:50 AM for K2-K4, and 7:45 Am for K5-8" grade. Children
will be dismissed promptly at 12:00 pm for K2 & K3, 1:00 pm for K4 and lunch bunch, and 2:45 pm for
K5-7" grade.

® K2 and K3 parents should park, enter the building, and wait in the entryway until their child is
dismissed from the classroom. Parents with other small children can remain in their car and a
staff member will escort their child out.

® K4 parents should park and meet their child and teacher at the entrance of the building.

K5-8" grade students will be released to their parent or parent’s vehicle.

® [f anyone other than yourself will be picking up your child from school, the school must have this
information in writing or be contacted by phone.



ABIDING PEACE ACADEMY
A LUTHERAN PRESCHOOL and ELEMENTARY SCHOOL

4.6 EARLY & LATE ARRIVAL

Teachers use the time before school to make final preparations and the time after school to clean up,
correct papers, and prepare lessons for the next day. We cannot ask the teacher to be responsible for
early arrivals or late pick-ups. They will, of course, assist with students during pick up at the end of the
day.

APA does not currently provide before or after school child care for K2-K4 children, but we will assist
parents in identifying local reputable programs, as needed.

If a late pick up occurs, the following fees apply and are payable at the end of the month.
® Pick up after 12:10 Pm - $5.00/ every 10 minute interval, each occurrence (K2, K3)
® Pick up after 1:10 Pm - $5.00/ every 10 minute interval, each occurrence (K4)
e Pick up after 2:55 pm - Child will be sent to after school care and charged a late fee in addition to
the regular aftercare rate (K5-8")

4.7 EARLY DISMISSAL

Parents are asked to try and schedule doctor, dentist, and other appointments after school hours.
Realizing this is not always possible; please send a note with your child requesting an early dismissal.

4.8 K5-8™" AFTER CARE

After school care is available for K5-8" grade students beginning at 2:45 pm. Students must be signed up
for aftercare 24 hours in advance by visiting apacademysc.org/signup. Payments are non-refundable.
Students not picked up from school by 2:55 PM will be sent to after care, and parents will be charged a
late fee in addition to the aftercare hourly rate. After care rates and times are published and shared with
families prior to the start of the year. Parents must sign out their child at pick-up, noting the time on the
classroom clock. Time will be rounded up to the nearest hour (e.g., pick-up at 3:44 is one hour; pick-up
at 3:46 is two hours). Any pick-ups after 5:30 PM will be assessed a late fee of $5 per 10 minutes. The
aftercare schedule may vary depending on length of stay, number of students, and other factors, but
may include time for a snack, homework, outside time, or other activities. Regular school rules and
policies apply at all times.

4.9 MUSIC PROGAM

Abiding Peace Academy operates a music program that includes piano lessons during or after the school
day. Details about the program will be shared with eligible families in the spring of each year.

5. ATTENDANCE

5.1 K2-K4 ABSENCES

A regular pattern of attendance should be encouraged at an early age. If your child is absent, please
notify the teacher in the morning prior to class; (288-4867). Tuition is not refunded for absences.

10
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5.2 K5-8"" ABSENCES

Since a child’s success in school can relate to his/her attendance, parents are strongly encouraged to
maintain regular attendance for their child. If your child will be absent, please contact the school office
or teacher via e-mail or phone before 8:00 AM stating the reason for the absence.

The staff of Abiding Peace Academy understands that on occasion absences from school for reasons
other than illness cannot be helped. We realize that it is often difficult to schedule doctor or dentist
appointments outside of school hours. We also recognize that special emergency situations can arise.
Absences of this nature are considered excused absences.

We ask that as much as possible, parents avoid the scheduling of family vacations, long weekends, and
other activities during the school year, so your child is not required to miss school. Such time off causes
additional planning, collecting of assignments, correcting make-up work, and re-teaching missed lessons.
Of greater concern, however, is the welfare of the child who may fall behind, miss classroom activities
and discussions, or not be able to complete all the necessary assignments. Absences of this nature are
considered unexcused.

When unexcused absences cannot be avoided, please notify the teacher well in advance. Teachers will
make all possible provisions to prepare assignments ahead of time. Parents are expected to ensure that
all make-up work is completed in a timely manner, so the student does not fall behind.

If a student reaches 5 unexcused absences during the school year, a letter from the principal will be sent
home.

If a student reaches 10 absences (both excused and unexcused) during the school year, a letter from the
principal will be sent home.

If a student reaches 15 absences (both excused and unexcused) during the school year, a meeting will
take place and additional requirements (e.g., after school work) may be required.

More than 15 absences may result in required summer tutoring or retention or may be considered
discipline issues and handled under the school’s discipline policy. Exceptions may be made for special
circumstances (e.g., chronic illness).

5.3 K2-K4 TARDINESS

It is important for your child, their fellow classmates, and the teachers that everyone makes their best
effort to begin the school day on time. Having all children in the classroom on time minimizes
disruptions and ensures your child will not miss out on valuable instruction. If your child is going to be
tardy, please call ahead or provide a note of explanation for the teacher.

5.4 K5-8" TARDINESS

It is important for your child, their fellow classmates, and the teachers that everyone begins their school
day on-time. Having all children in the classroom on-time ensures your child will not miss instruction, or
disrupt class time for others, and it also enables the teachers to maintain the classroom schedule.

Excusable tardiness results from illness, unavoidable traffic delays, weather conditions, or appointments

11
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for medical, dental, or optometrist visits that cannot be scheduled outside of the regular school day. If
your child is tardy, please speak with your child’s teacher or send a note explaining the situation. The
doors will be locked at 8:00 AM. If your child is not in the building at that time, he or she will be marked
tardy and will receive a tardy slip. Excessive tardiness may be considered a discipline issue and handled
under the school’s discipline policy.

6. K5 — 8th SCHOOL ACADEMICS

6.1 GRADING SCALE

Students in Grades 1-8 are evaluated using the following grading scale:

Percentage Letter Grade Description

100% At Superior Student progress in Kindergarten is reported using the
06%-99% A Superior following indicators:
B4%-05% A- Superior .

e E—Exceptional
92%-93% B+ Good e S —Satisfactory
B8%-91% B Good e M —Making Progress
BE%—-87% B- Good e NY-Not Yet
84%-85% C+ Average ) o

For selected subject areas, the following indicators may also

80%-83% c Average be used:
T8%-T9% C- Average
T6%—TT% D+ Poor e E—Exceptional

e S -—Satisfactory
T2%-T5% D Poor

e N - Needs Improvement
70%-71% D- Poor e U - Unsatisfactory
Below 70% F Failing ® | —Incomplete

6.2 HOMEWORK ASSIGNMENTS

Homework assignments are given to students to practice new skills, reinforce lessons, or assess student
learning. Assignments will be given in each class almost every school day and the timely completion of
these assignments is vitally important. If a student has a problem completing an assignment, it is both
his/her and your responsibility to seek out the necessary resources to complete the work. If a student
has five or more missing assignments in a given week, a meeting with the parents will take place in an
effort to identify and resolve the problem. If the problem re-occurs, a remedial detention will take place
and will be considered a discipline issue and covered under the discipline policy (reference section 9). A
student who was absent will be given additional days to complete his or her assignments.

12
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6.3 MEMORY TREASURES

Memory work is a vital part of the child’s training in the truths of Scripture. Memory Treasure schedules
for grades first through seventh grade will be sent home on a regular basis. Parents are urged to help
their children in this work and to listen to them recite the assignments before the memory treasure is
due.

7. HEALTH AND SAFETY

7.1 FACILITIES

Our school operates in clean and modern classrooms. Our facility has been designed to fulfill our
mission and objectives. Equipment has been carefully selected to encourage appropriate development
of children in all aspects: spiritual, physical, emotional, social and intellectual.

7.2 CAMPUS SAFETY

The safety of our students and staff at Abiding Peace Academy is of utmost importance. To protect our
students and staff, the doors to the school will be locked during the school-day. Visitors to the campus
are asked to ring the doorbell or call the school. Generally, during the school day, only school or church
staff are to be present unless a person is on campus for specific church or school reasons (e.g.,
maintenance, help with lunch, etc.).

Our morning drop off front door security plan:
e Doors open for K5-8" grade students at 7:45 AM.
e Doors are locked again at 8:00 AMm.
e Doors are opened for K2-K4 students at 8:50 Am.
e Doors are locked again at 9:00 AMm.

End-of-day pick-up security plan:
e Doors are unlocked during Lunch Bunch and K4 dismissal at 1:00 pm.
e Doors are locked again at 1:10 PMm.
e Doors are unlocked during K5-8" grade dismissal at 2:45 pm.

7.3 EMERGENCY-PREPAREDNESS

The safety of the children is always our first consideration should an emergency arise. Plans for
evacuation are posted. We practice fire drills on a regular basis and also conduct at least one tornado
drill as well as an emergency evacuation and lockdown drill. Staff members discuss and review
procedures and best practices for additional emergencies on a regular basis.

The children will be under constant, trained supervision, and so far as possible, dangerous situations will
be foreseen and prevented. The school is equipped to deal with minor accidents. In the event of an
emergency, every effort will be made to contact the parents and/or other provided emergency contacts.
Please notify the school promptly if changes to this information occur during the school year. If the
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severity of the emergency dictates it, the school will obtain whatever medical assistance is deemed
necessary for the child.

7.4 INCLEMENT WEATHER

For closures or delays in the case of inclement weather we will generally follow the decision of the
Greenville County School District, but may differ, particularly in cases of delayed openings due to cold
weather. Closings and delays will be communicated via email, social media, and on local TV stations.

7.5 MEDICATION

Whenever possible, we recommend that medication be given to students at home. Any medicine
brought to school will be kept in the classroom or school office and dispensed from there.

e Written authorization from a parent/guardian must be received before any medication can be
administered.

® Prescription medication must be provided in the original prescription bottle with the pharmacy
label.

e Non-prescription (over-the-counter) medication must be supplied in the original labeled and
sealed container.

e Please note: this also applies to any student requiring an inhaler.

e Special situations will be handled on a case by case situation in consultation with parent and
teacher.

New medication authorization from parent and doctor is required if there is any change in the dose or
time of medication or if there has been a change in medication. The school will not administer any
medication without written permission and directions. The school does not keep a supply of over the
counter medication for student use.

7.6 ILLNESS
If your child is going to be absent from school, please contact the school office before the start of
school.

e Achild with any kind of rash, lesions, or any suspected communicable disease should be
kept out of school until diagnosed by a physician.

e A child should be fever-free for 24 hours (temperature below 100 degrees without the
aid of fever reduction medication) before returning to school.

If vomiting and diarrhea are present, the 24-hour policy is also used.

If your child needs to be excused from physical activities, recess, or has special
limitations due to illness or injury for more than three days, a doctor’s note will be
required.

e Children should stay home or will need to go home if they have a persistent hacking
cough. If the coughing continues, a doctor’s note with clearance that it is not contagious
may be required.

e Children suffering from a common cold will be evaluated on an individual basis. Factors
of consideration include the developmental level of the child in congruence with the
school’s ability to limit the spread of germs.
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e If a child is sick for more than 5 days in a row (including weekends), a doctor's note is
required.

e Finally, if a child is unable or unwilling to participate in the normal classroom activities
due to fatigue or illness, he/she will need to go home.

7.7 HEAD LICE

Head lice is a unique health situation that poses virtually no health risk, but does present inconvenience,
expense, and concern. Traditional over-the-counter treatments have been found to be increasingly
ineffective at treating lice. Abiding Peace Academy strongly recommends the services of a
professional-grade treatment center, such as Pediatric Hair Solutions.

A child cannot be in school with untreated head lice. Once treatment is made, proof of treatment (e.g.,
written explanation from facility) must be presented before the child can return to school. If the
treatment is considered ineffective, the child must remain out of school. In the event of re-occurring
cases, schoolwide head checks may be given to students at school.

Regular head checks at home and the use of preventative sprays are encouraged. Notify the school if
you find head lice on any member of your family. The school will notify families if a case of lice is found
in your child’s classroom.

7.8 IMMUNIZATIONS

According to state law, all children must have a valid immunization record or exemption on file to begin

the school year. As the immunization requirements may change year-to-year, parents are encouraged to

review the South Carolina Department of Health and Environmental Control website at:
https://scdhec.gov/health/vaccinations/back-school-immunization-toolkit

8. PARENT AND SCHOOL COOPERATION

8.1 SCHOOL SUPPLIES

Book fees are included in the registration fee; however, the teacher will have an additional student
supply list.

8.2 SNACK

Each student is responsible for bringing his or her own morning snack. We encourage nutritious snacks.
Elementary students may use their water bottle or the drinking fountain. Abiding Peace Academy is a
nut-aware school. When medically necessary, individual classrooms may be designated as nut-free or
tree nut-free. Parents will be notified of any classroom food restrictions or other documented food
allergies and are asked to make reasonable accommodations to help provide a safe environment for all
students.
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8.3 HOT LUNCH

We coordinate with local establishments such as Java Bistro and Papa John’s to provide K5-8" grade
students with a hot lunch option several times a week. Details about the hot lunch schedule and options
will be shared with parents at the beginning of the school year. Hot lunch payments must be made in
advance online, and refunds will not be given for lunches missed due to student absence.

8.4 K2-K4 GENERAL REQUESTS

® A book bag and folder are needed to make sure all papers and art projects get home safely.
Various other school supplies are also requested.

e Dress your child in comfortable play clothes and shoes. During messy projects the children will
wear paint shirts to protect their clothing, but at times some of the mess does end up on the
clothes.

e Please clearly label coats, book bags, etc.

® Please keep us informed of any change of employment, home address, or phone numbers. We
need to know how to contact you at all times.

8.5 FIELD TRIPS

Field trips may be planned throughout the year. Parents will be notified in writing of all field trips prior
to the trip. Preschool children will meet at the destination of each field trip and not at the preschool on
the day of the field trip.

8.6 NEWSLETTER

Each week, a newsletter will be emailed to each family. We expect that every parent take time to read
this newsletter. It contains information about the Bible stories, units, tests, projects, and other
classroom items. It also includes information about upcoming events. Hard copies are also available
upon request.

8.7 ROLE OF PARENTS

The Lord, through His Word, has bound the home and school together as one unit with the same aim
when he said:

These commandments that | give you today are to be upon your hearts. Impress them on your
children. Talk about them when you walk along the road, when you lie down and when you get
up. (Deuteronomy 6:6-7)

Clearly, parents are not to give up this God-given responsibility when they send their children to
school. Failure to honor this responsibility may impact the enrollment decision of your child in future
school years.

PARENTAL EXPECTATIONS
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In the spirit of the cooperative, collaborative, and communicative environment that we strive to
maintain with our school families and in light of the passage above, here is a list of what we expect
parents/guardians of children in our school to do:

e Check your child’s assignments/assignment notebook nightly.

e Spend time with your child on homework as needed.

e Help your child get necessary resources for completing assignments.

® Assure that your child gets enough sleep and a healthy breakfast before each school day.

e Communicate with the school in a timely way when...

o any important/pertinent information changes.
o the child will not be at school.
o there are any problems/misunderstandings.

e Send a healthy lunch to school each day.

e See that your child has needed supplies as per classroom supply lists and replenish them as
necessary.

e Attend school events. (singing for Sunday services, Christmas service, Entertainment Night,
other events)

e Volunteer at school at some point during the school year for things like classroom
supervision, correcting papers, helping students with homework, doing a bulletin board or
helping with an art lesson, etc.

e Help your child to focus all that he/she does on Christ!

The source of our aims, objectives, and methods is Jesus — “Whoever serves me must follow me.”
(John 12:26) Christian parents and teachers must dedicate themselves to an even greater study of
God’s Word so they may become more proficient in carrying out their task in a God-pleasing manner.
Abiding Peace Academy is here to assist parents in the educational and spiritual training of their
children. We rely on and expect the full cooperation of parents as we work together to educate the
children of our school.

ADDITIONAL WAYS PARENTS CAN HELP

These are a few suggestions on how parents can help the teacher help your child:
e Let the Word of God be the guide in your lives.

Attend church regularly with your child.

Have your child attend Sunday School.

Attend Adult Bible Class.

Have daily family devotions as part of the daily family routine.

Pray for your school and teachers.

Encourage your child to respect the teachers and others in authority.

Refrain from being critical of school procedures in the presence of your child.

Establish routines and a proper place for completing homework assignments in a

God-pleasing way and in a timely fashion.

e Consult with your child’s teacher in a Christ-like manner on any matters you might feel
pertinent to your child’s training.

e Ensure that your child be regular and prompt in school attendance.

PARENTAL CONCERNS

17



ABIDING PEACE ACADEMY
A LUTHERAN PRESCHOOL and ELEMENTARY SCHOOL

It is God-pleasing that all who are involved with nurturing our children work together in peace and

harmony. Therefore, it is important that there be an orderly procedure to be followed (based upon

Matthew 18). The steps outlined below must be followed in sequence before the next step can be

taken.

1. The parent will meet privately with the teacher or other school person involved. They will
discuss the situation and agree on a God-pleasing solution to the matter.

2. If after the initial meeting the matter is still not resolved, the parent will contact the principal
and asks the principal to arrange a meeting with the involved parties.

3. Iftheissue is still not resolved the parent can ask the following to be involved (in this order:
Education Committee, Board of Lay Ministry).

4. Throughout this entire process it is understood that all parties will act in a Christ-centered
manner and with the best interests of all at heart.

8.8 CHAPEL

Students attend chapel on a regular basis and parents are always welcome to attend. K2-K4 chapel is
held once a month, and K5-8" grade chapel is held each Friday. Chapel typically includes a short
message from the pastor or principal, and preschool chapel includes a song by the children.

8.9 CHURCH ATTENDANCE AND PARTICIPATION

Attending church on a regular basis is an important part of a child’s spiritual growth and training.
Regular attendance at Abiding Peace Lutheran Church is welcomed and encouraged.

Periodically, the children will be asked to sing or participate in another way in a Sunday church service at
Abiding Peace. You will be informed of the dates well ahead of time. Your child’s participation is strongly
encouraged.

8.10 PARENT/TEACHER COMMUNICATION

Teachers and staff members are focused on their students during the school day and are typically not
able to respond to texts, emails, or phone calls during school hours. If you need to contact your child or
child’s teacher during school hours, please use the main office number, 864-288-4867. Teachers will
respond to direct communication outside of school hours.

9. DISCIPLINE

9.1 DISCIPLINE POLICY

Philosophy: Discipline is derived from the word “disciple”, which means “learning by following someone
or something”. At Abiding Peace Academy this “someone or something” might include the instructions
of teachers or other adults, school and classroom rules and policies, and God’s guidelines as given in the
Bible. Therefore, discipline is not thought of as punishment but as a form of education - training children
to become disciples of Jesus Christ. It is our goal to help each child learn self-control as well as Christian
attitudes and behaviors. From Scripture, we know that Christ has removed our sin through his life,
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death, and resurrection (Psalm 103:12). This means that as parents and teachers, we view all children
under our care as precious to Christ and redeemed by his blood. We show the love of God to our
children, never fail to soothe a stricken conscience, and remember that it is the law that condemns, but
only the gospel that provides the assurance of forgiveness that changes attitudes and behaviors.

Scripture also tells us that all Christians — children and adults - will always face a struggle between our
sinful flesh and our new man (Romans 7:21-25). Therefore, the law is also a necessary part of Christian
discipline. The law gives admonition, prompts contrition, and can act as a mirror to show sin, a curb to
help keep it in check, and a guide to direct our ways.

God has given parents the primary responsibility for nurturing and discipling their children. Abiding
Peace Academy exists to partner with parents in that endeavor. We want that partnership to be one of
peace, love, and harmony, which requires a high level of communication between parents, teachers,
principal, pastor, and Education Committee. We also recognize that each student is an individual, so we
strive to adapt discipline to meet the needs of each child.

Application: We believe in a positive approach to discipline. Positive guidance techniques will be used
to minimize the need for negative techniques. Examples of positive guidance techniques include setting
clear limits, changing the physical environment, keeping a regular schedule, providing planned activities,
adult modeling of appropriate behavior, redirection of children, and use of a firm but gentle voice.

Examples of Discipline used:
e Natural and logical consequences will be used when possible.
® A “time out” can be used when other techniques fail, or a child harms another child. In
preschool, the length of the time out will be no longer than 5 minutes. At the end of the time,
we will discuss with the child why he/she is there.
e If necessary, a conference will be called with the parent to discuss an individual approach to help
the child maintain our rules.

We offer the children a basic understanding of the law and gospel. We teach children to apologize and
receive forgiveness in situations where they have wronged someone. Jesus’ love and forgiveness is also
announced whenever a child corrects his/her own behavior. We continue to train children to be Jesus’
children by exhibiting kindness, love, courtesy, cooperation and respect for others. Students are
expected to show love and respect to the Lord, those in authority, their families, schoolmates,
themselves, and school and personal property. Respect is observable when students and teachers use
God-pleasing actions, body language, eye contact, tone of voice, choice of words, caring attitudes, and
active listening.

Most disciplinary action will fall under the discretion of the classroom teacher and will be administered
according to that teacher’s classroom management plan which is approved by the principal or director
and shared with students and parents. Consequences may include, but are not limited to, loss of
privileges, loss of structured recess time (walking or sitting out), timeouts, or reflective essays. The
parent and teacher will meet if a student’s behavior is problematic and not showing improvement
through regular disciplinary actions.
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If the problem persists after the first meeting, a second meeting with the teacher, parents, and principal
or director will take place and additional measures, such as detention, may occur. If multiple meetings
between parents, teachers, and administrators occur, but the student’s behavior still remains an issue,
suspension and withdrawal from the program may occur.

This process will also take place, and may be accelerated, if a serious offense occurs. Serious offenses
may include physical altercations, flagrant disrespect of a supervising adult, or those considered under
the severity clause below. A threat may also be considered serious, and any threat will be addressed
with parents in a timely manner.

9.2 K5-8" DETENTIONS & SUSPENSIONS

A detention is a period of time during which a student is detained after school because of a violation of a
school or classroom rule as determined by the teacher in consultation with the principal. Detentions may
affect eligibility for participation in school activities. A detention is a serious disciplinary action.
Detentions can include remedial detentions as a result of not completing schoolwork. (reference 6.2
Homework).

A suspension is also a serious disciplinary action and can result from multiple detentions or a serious
offense. Suspension may vary in length, and multiple suspensions may lead to removal from the
program.

GUIDELINES FOR DETENTIONS
Following receipt of a detention, the teacher, principal, and parent will meet within 48 hours to
discuss the reasons for the detention and plan appropriate action so the student does not repeat the
offense. If a student receives three detentions during the same school year, the student will serve a
one-day out of school suspension. Before the student is allowed to return after the suspension
incurred by the third detention, the family, teacher, and principal must meet. If subsequent
detentions are received, the student will immediately and indefinitely be suspended with
recommendation for expulsion until the Education Committee has followed these steps:

e reviewed the situation with the teacher and principal

e met within 48 hours to determine appropriate consequences

o met with the family of the student in question to communicate all final decisions

DETENTION PROCEDURES AND POLICIES

1. Any teacher may detain a student for disciplinary reasons after consulting with the principal. This
may be done upon the teacher’s observations or the recommendation of others in authority.

2. Detentions may be served in the principal’s classroom or other designated area.

3. Students receiving detentions will report to the detention area at the close of school and remain
for 30 minutes. Siblings of students receiving detentions will not be allowed to stay after school.

4. Students failing to report for detention as scheduled will receive another detention. Parents will
receive a written notification of that detention.

5. The school will keep an accurate written record of all detentions given and served.

9.3 SEVERITY CLAUSE
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Any student who displays severe disruptive behavior will be referred to the principal for immediate
action. Consequences may include suspension or expulsion.

9.4 CODE OF CONDUCT

The mission of Abiding Peace Academy is spiritual in nature. In addition to offering an excellent
education, we want every one of our students to learn more about Jesus Christ. Lessons from God’s
Word are an integral part of everything we teach and do. Abiding Peace Academy is affiliated with the
Wisconsin Evangelical Lutheran Synod (WELS). The WELS website, www.wels.net, is a helpful resource to
more fully understand our Scriptural beliefs.

By enrolling, parents and students agree not to promote religious beliefs or morality that is contrary to
those promoted by Abiding Peace. This includes, but is not limited to, the dress, statements, and actions
of parents and students while on campus as well as at school activities. Abiding Peace reserves the right
to dismiss a student at any time on account of the student’s, parent’s, or guardian’s action in
propagandizing or promoting religious beliefs or morality contrary to those taught at Abiding Peace.

9.5 BITING POLICY

Biting is, unfortunately, not uncommon for toddlers. Some children and many toddlers communicate
through this behavior. However, biting can be harmful to other children and to staff. This biting policy
has been developed with both of these ideas in mind. Our goal is to help identify what is causing the
biting and resolve the issue. If the issue cannot be resolved, the policy serves to protect the children
that are bitten.

When biting does occur:
For the child that was bitten:

1. The teacher will comfort the child. First aid is given to the bite.

2. And incident report will be completed, documenting the incident and the parent may be
notified immediately, if necessary.
For the child that bit:

1. The teacher will address the biting issue with the child and show the child that he/she hurt
their friend. A time out may also be given.

2. The parents will be notified at pick-up.

3. And incident report will be completed, documenting the incident.
When biting continues:

1. The child will be observed by classroom staff to determine what is causing the child to bite.

2. A log will be used to track and evaluate when biting occurs.

3. A conference may be scheduled with the parents.
When biting becomes excessive:

1. If a child continues to bite routinely, parents will be notified to pick up the child for the
remainder of the school day.

2. Chronic biting may require that a child be suspended from enrollment for a period of time.

3. If a child returns to school and continues to bite, the child may be withdrawn from the
program.

9.6 BULLYING
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Bullying is a behavior that does not reflect a Christ-like love for other individuals. Bullying is different
from normal socialization issues that children experience in school and other social settings. Bullying is
repeated, targeted, and unprovoked actions that seem intended to hurt, harm, and intimidate. Examples
of bullying may include, but are not limited to, repeated physical or verbal assaults or threats; constant
teasing, put-downs, name calling, or false rumors; or cyber-bullying, which repeatedly misuses digital
technology for the purpose of causing harm. When an incident of bullying behavior is reported, teachers
and administration will deal with the issue promptly, which may involve meeting with parents and
appropriate disciplinary action.

10. ADDITIONAL POLICIES AND MISCELLANEOUS

10.1 NON-DISCRIMINATION POLICY

In keeping with the scriptural truth that the Lord has directed his church to proclaim the gospel to all
nations, and, since God has not restricted the ministry of his church to any one particular group, Abiding
Peace Academy cannot and does not discriminate on the basis of race, color, disability, or national/ethnic
origin in its admission procedures, educational policies, scholarship grants, and co-curricular programs.

10.2 WITHDRAWAL/RELEASE POLICY

Parents may withdraw a child from school by giving two weeks written notice. Any refunds will be
figured based on the current fee policy and will only be given when two weeks written notice has been
given. A child may be released from school upon written notice from the principal and the
administration. Causes for release include:

e child is unable to adjust to the setting

e child exhibits excessively disruptive behavior

e child repeatedly harms other children or staff

e failure to pay fees

It should be noted that we want all children to remain at Abiding Peace, and we will work to help the
child who may be experiencing adjustment problems or behavior issues. A release will take place only
after extensive consultation with parents and would be considered a last option and rare occasion.

10.3 K5-8" UNIFORM DRESS CODE POLICY

Reflecting the objective of our school and to encourage our elementary students to be “professional” in
their attitude and approach to learning, we have a uniform dress code.

Shirts
e Solid color navy blue, powder blue, red, or white shirts with collars & sleeves.
e Turtlenecks in navy, powder blue, red, or white.
e Cardigan, v-neck or crewneck sweaters over collared shirts must be in solid dress code colors.
® Sweatshirts for inside wear—APA Logo or solid school color only.
e Shirts may remain untucked except on certain occasions (e.g., performances, field trips).
® Girls must have all of their mid-section covered by their shirts when they raise their hands.
e Students may only wear APA t-shirts from the current school year on Tuesdays (i.e., T-shirt

Tuesday).
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® “APA Fridays”- K-8 students may wear any APA apparel, current or past year themed T-shirts,
along with dress code bottoms or jeans. Jean shorts are allowed at the appropriate length.

Pants / Shorts
e Solid color navy blue or khaki.
® No jeans (except Fridays), sweatpants, athletic shorts, jeggings, or leggings (without a skirt).
® Leggings may be worn under a skirt but must be of a solid color fitting to the uniform (blue, red,
white, grey, black, or khaki).
e Skirts, dresses and shorts must be fingertip length.
e Flip flops, slides or slippers may not be worn.

The uniform dress code applies Monday —Friday. On Fridays, students also have the option to wear
khakis or denim jeans with an APA shirt, t-shirt, or sweatshirt.

Students will go outside for recess as long as the temperature is above 32 degrees. Students should
dress appropriately for the cold weather and may be required to stay inside or wear spare clothing items
(e.g., jackets, gloves) that school keeps on hand if the teacher deems it necessary.

The first dress code infraction will be pointed out by a teacher, and the parents will be made aware with
a dress code slip. Upon subsequent infractions, the student will be required to wear APA provided
uniform items, or the parent will be required to bring clothing to correct the infraction. Ongoing issues
with dress code may be considered discipline issues and be handled under the school’s discipline policy.

10.4 STUDENT PHOTO POLICY

Abiding Peace Academy may use photographs taken of your child during functions for use in displays
located at the church and school campus as well as on the church and school websites. Abiding Peace
Academy never posts or shares any identifying information such as the child’s name, age, address, etc.

10.5 TOYS AND ELECTRONIC DEVICES

Students should keep toys and electronic devices at home unless the classroom teacher has given
permission for a special event or activity at school.

We have plenty of toys and games for the children to use, so we ask that you please not bring items from
home for general play. Any security item that will help a preschooler make a smooth transition is
allowed, however it should be labeled, and we will work to phase it out. We are not responsible for
personal items that are lost or broken.

Telecommunication and electronic devices, including, but not limited to, cell phones, smart watches,
tablets, and gaming consoles, should not be displayed during the school day. Telecommunication devices
that are visible or audible during the school day will be confiscated. Abiding Peace Academy is not
responsible for the loss, damage, or theft of any device that is brought to school.

10.6 COMPUTER USAGE

The use of school computers and electronic devices in the classroom is under the direction of the
classroom teachers. The students may use internet access only under the supervision of the faculty. Any
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misuse of the computers may result in the loss of computer privilege and possible additional disciplinary
action. Prior to computer or internet access, students will be provided appropriate instruction to
develop skills necessary to access, analyze, and evaluate information obtained through the internet.

Students in upper grades will make regular use of Chromebooks or other devices for educational
purposes during the school day. Those students and families will receive additional guidelines and
policies for acceptable use and are expected to agree to and sign the acceptable use policy before
students use the devices.

10.7 TOILET TRAINING

Learning to use the toilet is a big event in a young child’s life. It is also a big issue for any preschool
because keeping classrooms clean and safe is critical. The activity level in our classrooms is high;
therefore, our teachers and aides need to be focused on implementing the daily lessons and activities
and caring for all the children in the class. It is impossible for a training child or newly trained child to
receive the same level of attention that is given at home by a parent. Because of this, we will consider a
toilet trained child to be one who is able to do the following:
e Tell the teacher or aide that he/she has to use the toilet before they have to go and be able to
control his/her bladder and bowels for a short time beyond that
® Get on and off the toilet with minimal help
® Wipe, or at least attempt to wipe, themselves after using the toilet
e Pull down underwear and get them back up again, as well as other clothing, with minimal
assistance
A child who has frequent accidents at school will need to return to diapers or pull-ups until he/she is
accident free for a full two weeks.
During potty training and beyond, your child should be dressed in “user friendly” clothing. The best are
shorts or pants with an elastic waist. Please do not dress your child in the following during potty
training: tight clothing; pants with buttons, snaps, or zips; overalls or bib-type clothing; belts; or
one-piece outfits.

All children in K3 and above must be toilet trained. We understand there is an adjustment (and potential
regression) period with toilet training so for the first 4-6 weeks of K3 there is leniency with accidents that
may occur on a consistent basis. Should accidents continue beyond 4-6 weeks, a meeting may be held
with a parent to discuss solutions and goals. After a period of 8-10 weeks, if the issue has not been
resolved, the child may be withdrawn from the program until consistently toilet trained.

10.8 HANDBOOK CHANGE LOG
1.0 General Information

2.1 Enrollment Process

3.2 K2-K4 Tuition

3.3 Tuition Payment Options

6.1 Grading Scale

8.6 Newsletter

10.3 K5-8th Dress Code
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